Section 1 — Annual Governance Statement 2017/18

We acknowledge as the members of:

STove Cpvon Jfazicd tovwor

our responsibility for ensuring that there is a sound system of intemal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that:

1. We have put in place arrangements for effective financial

management during the year, and for the preparation of /
the accounting statements

prapared its accounting statements in accordance
with the Accounts and Audlf Ragulations

2. We maintained an adsquals system of internal control
inciuding measures designed o prevent and detect fraud /
and corruption and reviewed (ts sffectiveness,

made proper arrangements and accepled responsibility
for safeguarding the public money and resources in
its charge.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper Vv
Practices that could have s significant financial offect
on tha abllity of this authority 1o conduct its
business ar manage its financas.

has only done what it has the legal power to do and has
complied with Proper Praclices in doing so.

4. We provided proper opportunity during the year for
the exercise of electors’ rights in accordance with the
reguiremants of the Accounts and Audit Reguiations.

dunng the yoar gave all persons interosted the opportunity fo
inspect and ask questions about this authonily's accounts.

5. We camied out an assessmenl of the rigks facing this
authority and took approprista staps to manage those
risks, including the introduction of internal controls and/or
extemnal insurance cover where required

considered and documented the Jnancial and other risks it
faces and deall with them properly.

effeclive systam of internal sudit of the accounting
records and control systems.

arranged for a competent person, independent of the /nancial
conlrols and procedures, lo give an objective view an whether
internal cantrols mest the needs of this smaller authonity.

7. We took appropriate action on all matters ralsed
in reports from intemal and extemal sudit.

respanded lo matters brought fo iz atiention by internal and
extemnal audi!.

B. We considered whather any litigation, liabilities or
commitments, avents or transactions, occurming either
during or after the year-end, have a financial Impact on
this authority and, where appropriate, have inciuded them
in the accounting statements.

9. (For local councils anly) Trust funds including
charitable. In cur capacity as the sole managing
trustee we discharged our accountabllity
responsibilities for the fund(s)/assats, including
financial reporting and, if required, independent
examinalion or audit.

v

v
6. We maintained throughout the year an adequate and /

v

disciosed everything it should have about its business activity
during the year including events laking place after the year
ond f relavant

has met all of its responsibilities where It Is a soie
managing trustee of a local lrust or trusts.

This Annual Governance Statement |s approved by this
authority and recorded as minute reference:

£ i
dated 3’/57/‘f

Signed by the Chairman and Clerk of the meeting whera
approval is given:

Chaiman —— e~

Clerk ‘ 0 ' /
~
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Section 2 - Accounting Statements 2017/18 for
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1. Balances brought
forward

To!al balances and reserves at the beginning of the year
as recorded in the financial records. Value must agree fo
Box 7 of previous year,

2, {+) Precept or Rates and
Lavies

Total amount of precept (or for IDBs rales and levies)
received or receivabla in the year. Exclude any grants
received.

3. (+) Total other receipts

Total income or recaipts as recorded in the cashbook Jess
the precepl or ratesflevies received (line 2). Include any
grants received,

4, (<) Staff costs

ggs’p

Total expenditure or payments made fo and on behalf of
all employess. Include sajaries and wages, PAYE and N/
{employses and employsrs), pension contributions and
employment expenses.

5. (-) Loan interest/capital
repaymeants

A//r?

Total expanditure or payments of capital and interest
made during the year on the authority's borrawings (if any).

6. (-) All ather payments

< F49

)34 67

Total expenditure or paymenls as recorded in the cash-
book less staff costs (line 4) and loan interast/capital
repayments (ling 5),

7. (=) Balances carried
forward

2,82

$723¢

Total bafances and reserves at the end of the year. Must
aqual (142+3) - (4+5+6).

8. Total value of cash and
short term investments

g/fk

£735

The sum of all current and deposit bank accounts, cash
holdings and short term investments held as at 31 March —
To agree with bank reconciliation.

9. Total fixed assets plus
long term investments
and assets

14002

/400

The value of all the property the authority owns - it is made
up of all its fixed assets and long term investments as al
31 March,

10. Total borrawings

N/ A2

/.//,4

The outstanding capital balance as at 31 March of all loans
from third parties (including PWLB).

11. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

The Council acts as sole trustee for and /s responsible for
managing Trust funds or assels.

N.8. The figures in the accounling statements above do
not include any Trust transactions.

| certify that for the year ended 31 March 2018 the
Accounting Statements in this Annual Governance and
Accountability Retum present fairly the financial position

of this authority and its income and expenditure, or properly
present receipts and payments, as the case may be.

inanczal Oﬂ' icer

%

/;‘/J

Signed by Respo

Date

| confirm that these Accounting Statements were
approved by this authority on this date:

03/66' ,,}'

and recorded as minute raference:

(/)

Signed by Chairman of the meeting where approval of the
Accounting Statements is given
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ANNUAL AUDIT 2017/18

STOKE CANON PARISH COUNCIL

Significant variations

Box 3.
The increase in income this year is due to:
i) The sale of a small strip of land alongside the play park for £3500.
ii) A VAT refund of £1597.
iii) A grant of £1250 from the Parishes Together Fund in order to maintain the
footpath to Rewe.
iv) The receipt of £700 for payments to the Stoke Canon Festival.
Box 4.
Staff costs were higher this year in part due to the dates of payments. For
example the salary costs for March 2017 were paid in March but too late to be
cleared before the end of financial year. In addition the salary of the Clerk
moved to a higher pay point on the scale commencing 1% April 2017.
Box 6.
The spend this year has been significantly higher due largely to the following
factors:
i) The development of, and training for, the council website. £690
ii) the painting and repair of the bus shelter. £643
iii) The development and printing of the village survey. £720
iv) Re-painting of equipment in the play park. £625
v) Provision and fitment of 3 new benches in the village, including a picnic
table in the play park. £2024
vi) Purchase of equipment to alleviate flooding in the village. £1685
vii) Repairs and maintenance of footpath to Rewe. £1250
viii) An increase in the frequency of grass and verge cutting and general
village maintenance. Total for year £2785
ix) New play equipment. £527
Several of these were funded by the provision of external grants.



Annual Internal Audit Report 2017/18

Croue Fvon JR<isy leswven

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2018.

The internal audit for 2017/18 has been carried out in accordance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Internal control objective

A. Appropnate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial regulations, payments were supported by invoices. all
expendilure was approved and VAT was appropriately accounted for,

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy ‘/
v
v

of arrangaments to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate,

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropnately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was ‘/
approved and VAT appropriately accounted for.

G. Salaries 1o employees and allowances to members were paid In accordance with this authority's
approvals, and PAYE and NI requirements were properly applied v

H. Assel and Investments registers were complete and accurate and properly maintained. v

|. Periodic and year-end bank account reconcillations were propery carred out. vV

J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an /
adequate audit trall from underlying records and where appropriate deblors and creditors were
properly recorded

x

. (For local councils only)

Trust funds (including chantable) - The council met its responsibilities as a trustes.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separéte sheets
if needed).

Date(s) intemal audit undertaken Name of person who carried out the internal audit
3a/o.4//s MICKREL HEAD

Signature of person who m (( '%‘/ e ‘3q/ vu / (£.4

carmed out the internal audit

*If the response Is 'no’ please state the implications and action being taken to address any weakness in control [dentified
(add separate sheets if needed).

“*Note: If the response is ‘not covered' please state when the most recent internal audit work was done in this area and when it is
next planned, or, If coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).
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Smaller authority name:
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NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF UNAUDITED ANNUAL GOVERNANCE &

ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2018

Local Audit and Accountability Act 2014 Sections 26 and 27
The Accounts and Audit Regulations 2015 (S| 2015/234)

NOTICE

NOTES

1. Date of announcement (a)

4}/ é//;aonY

2. Each year the smaller authority's Annual Governance and Accountability
Return (AGAR) needs to be reviewed by an external auditor appointed by
Smaller Authorities' Audit Appointments Ltd. The unaudited AGAR has been
published with this notice. As it has yet to be reviewed by the appointed
auditor, it is subject to change as a result of that review.

Any person interested has the right to inspect and make copies of the
accounting records for the financial year to which the audit relates and all
books, deeds, contracts, bills, vouchers, receipts and other documents
relating to those records must be made available for inspection by any person
interested. For the year ended 31 March 2018, these documents will be
available on reasonable notice by application to:

(b) ).é &@ff /E%&’ LLEe .
LT . F
T ot LBl iod] . B i OLD

commencing on (¢) __Monday 4 June 2018

and ending on (d) ___Friday 13 July 2018

3. Local government electors and their representatives also have:

« The opportunity to question the appointed auditor about the accounting
records; and

« The right to make an objection which concerns a matter in respect of which
the appointed auditor could either make a public interest report or apply to
the court for a declaration that an item of account is unlawful. Written
notice of an objection must first be given to the auditor and a copy sent to
the smaller authority.

The appointed auditor can be contacted at the address in paragraph 4 below
for this purpose between the above dates only.

4. The smaller authority's AGAR is subject to review by the appointed auditor
under the provisions of the Local Audit and Accountability Act 2014, the
Accounts and Audit Regulations 2015 and the NAO's Code of Audit Practice
2015. The appointed auditor is:

PKF Littlejohn LLP (Ref: SBA Team)
1 Westferry Circus

Canary Wharf

London E14 4HD
(sba@pkf-littlejohn. com)

5. This announcement is made by (e)

(a) Insert date of placing of the notice
which must be not less than 1 day
before the date in (¢) below

(b) Insert name, position and
address/telephone  number/  emall
address, as appropriate, of the Clerk or
other person to which any person may
apply to inspect the accounts

(c) Insert date, which must be at |east 1
day after the date of announcement in
(a) above and at least 30 working days
before the date appointed in (d) below

(d) The inspection period between (c)
and (d) must be 30 working days
Inclusive and must include the first 10
working days of July,

(e) Insert name and position of person
placing the notice — this person must be
the responsible financial officer for the
smaller authority




