NAME OF SMALLER AUTHORITY:

NOTICE OF CONCLUSION OF AUDIT
ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2017

The Accounts and Audit Regulations 2015 (S| 2015 No.234)
The Local Audit and Accountability Act 2014

NOTICE

NOTES

1. Date of announcement 020 - OF. 20,7 (a)

2. Notice of conclusion of audit and publication of accounts.
The audit of the authority's accounts for the above year has been concluded on:

f. 07 2007

The Annual governance statement, Accounting statements and the External auditor certificate

(date) by grant Thornton UK LLP.

and report (the Annual Return), have been published (b)(c).

Copies of documents are available for purchase by any person on payment of a reasonable sum.
Documents will remain avallable for public access for a period of not less than 5 years from the date
of this notice (d).

3. Section 25 of the Local Audit and Accountability Act 2014 provides for the exercise of public
rights to inspect the statement of accounts:

« Local Government Electors and thelr representatives have rights to make copies of:

» the accounting stalements,
« the external audltor's opinion and certificate of completion (e),
« any public interest report relating to the authority, and

« any recommendation relaling to the authority

For the year ended 31 March 2017 these documents will be available on reasonable notice on
application to the person in paragraph 4 below.

4. Person to which you can apply to inspect the accounts and availability (f)

de v é’//é’rf

Name:

Position: Aﬁt/.t’// Gl G

Address: S/ ks forT . St ads LANE.
Coravpy AHLesSH. Zx o o’

Tel no: @2395~ SE 887

Emall: S . Rew/srr DEXETEL ., Ac vk

ALl flon ok Eozpe Foe
i ta2 2 D

5. Signature Wg Notice on behalf of the authority
ST Clerk and/or Responsible Financial Officer

el

Days and times of avallability.

(a)

(b)

(c)

(d)

(e)

i

Insart date of placing of
this Notice

Parish Counclis should
publish information on a
website,

Parlsh meetings should
display information in a
conspicuous placa in the
area of the autharity for
at least 14 days.

See nole 25.2 of the
Local Audit and
Accountabliity Act 2014
for further information.

Section 3 of Annual
Return provides the
external puditors
certificate and report
including any
subsequent pages
attached.

Insen name, position,
address and contact
details such as
telephone and emall of
the Clerk or ather
person {o which any
person may apply to
Inspect the above
documents, and the
detalls of the manner in
which notice should be
given of an intantion to
Inspect the accounting
records and other
documents.

For more detailed guidance onﬁcwm' rights and the special powers of auditors, copies of the publication
Councll Accounts - A Guide to Your Rights are available from the National Audit Office website

https://www.nao.org.uk/code-audit-practice/wp-content/uploads/sites/29/2015/03/Council-

accounts-a-guide-to-your-rights.pdf




Section 1 — Annual governance statement 2016/17

We acknowledge as the members of:

Sbicl STowe (oves (FR/sy Coencrc

our responsibility for ensuring that there is a sound system of internal control, including the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief,
with respect to the accounting statements for the year ended 31 March 2017, that:

A
Agreed Yas

means that this smaller authornly

We have put in place arrangements for effective prepared Iis accounting statements in
financial management during the year, and for the g accardance with the Accounts and
preparation of the accounting statlaments. Audit Regulations

2 We maintained an adequate systam of internal contral, made proper arrangements and accepted
including measures designed to prevent and detact v’ rasponsibiiity for safeguarding the public money
fraud and corrugtion and reviewed its effectiveness and resources In its charge.

3. Wae ook all reasonable steps to assure ourseives that has only dana what it has the legal power to do
there are no matters of aclual or potential non-compliance and has complied with proper practices
with laws, regulabions and proper practices that could in doing so
have a significant financial effect on the ability of this v’
smalier authority to conduct Its business or on
its financas.

4, We provided proper opportunity during the year for the during the year gave all persans intarested the
exercise of electors’ rights in accordance with the / opportunity to inspect and ask questions aboul
requiremems of tha Accounts and Audit Regulatons this autharity’s accounts

5. We carried out an assessment of the risks facing this considered the financial and other nisks it faces

smaller authonty and ook appropriale steps 10 manage
those nsks, including the infroduction of Intarnal controls
and/or extemnal insurance cover whare required

6 We maintained throughout the year an adequate and arranged for a competent persan, independeant
sffective system of Internal audit of the accounting of the financial controls and procedures, o give
records and control systems an objective view on whether intemal controls

meet the needs of this smaller authonty

responded lo matters brought to its attention by
internal and axternal audit

disclosed everything It should have about

its business activity during the year

Including svents taking place after the year-and
If relevant,

and has deall with them properly

N

7. We lock appropriate action on &all matters raised in
raports from internal and external audit

8  We considered whether any litigation. kabilities or
commitments, events o¢ ransaclions, occumng aither
duning or after ihe year-and, have a financal impact on this
smaller authority and, where appropnate have included
them in the accounting statements.

8. (Forlocal councils only) Trust funds Including charitable has met all of its responsibililies where it is a
In our capacity as the sole managing trustee we sole manaaqing trustas of a local trust or frusts.
discharged our accountability responsibliities for the
fund(s)/assels, including financial reporing and, i
required, independent axamination or audit

 HEEER

This annual governance statemenl is approved by this
smaller authority on: Signed by Chair al mesting whers approval Is given

ox/os]>07 B =

and recorded as minuts reAeranoa Clerk: %
v 7y :

*Note: Please provide explanations to the axternal auditor on a separate sheal for each 'Nt;‘ response; besanbe how this smaller
authority will address the weaknesses |dentlfied.
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Section 2 — Accounting statements 2016/17 for

Entar name of
smaller authority here:

S704F vy Aty Loewcrk

Year ending

Notes and guidance

31 March
2018

£

31 March
2017
¢

Please round all figures 1o nearest £1, Do not leave any boxes biank
and report £0 or Nil balances. All figures must agree to underying
financial records

Balances brought é é (X Total balances and reserves at the beginning of the year as recorded
forwara 770 (< in the financial records. Value must agres to Box 7 of previous year.

2. (+)Pracept or Ratas < f Total amount of precept (ar for ID8s, rates and levies) received
and Laevies 77,23’ 7 o° .| or receivable in the year. Exclude any grants received

3. {+)Total = % Total income or receipts as recorded In the cashbaok less the
other receipis ,2 78 / 3%3 # °| precept or rates/levies received (line 2), Include any grants recewved.

4. [-) Staff costs Total expenditure or payments made 1o and an behalf of all

M 4. 2,26 / employees. Include salaries and wages, PAYE and NI (employees
and employers). pansion contributions and employment expenses.

5. {-)Loan Total expenditure or payments of capital and Interest made during
Interestcapital W "// the year an the smaller authority's borrowings (if any),
repayments

6. (-) All other Tolal expenditure or payments as recorded in the cashbook less staff
paymants y ?{4 {ff'? costs (ling 4) and loan interest/capital repayments (line 5).

7. (=) Balances carmed . Tolal balances and reserves at the end of the year. Must equal
forward é @ fy ?/JJ' (1#243) = (4+5+6)

8. Total value of cash The sum of all current and deposit bank accounts. cash holdings and
and short term éoﬁ' y ?/ f)_ short tarm investments held as at 31 March - To agree with bank
Investments reconcliiiation.

9 Total fixed assets This cell shows the value of all tha property the authonty owns. Il is
plus long lerm % / made up of Iis fixed assats and long-term Investments
Investments [’
and assets /ﬂ

10. Total The outstanding capital balance as at 31 March of all loans from |hird
borrowings ’//’ '(/ﬂ parties (including PWLB)

— 4

11. (For Local Councils The Council acts as sole trustee for and is responsible for managing
Only) Disclosure Trust funds or assats.
note re Trust funds v | NB. The figures in the sccounting slatements
(including chantable) above do not include any Trust transactions

| certify that for the year ended 31 March 2017 the
accounting statements in this annual return present fairly the
financial position of this smaller authatity and s Income and
expandilure, or properly presant receipts and payments. as
the casa may be

Signed by Res

Dale

W

24/ o£/77

I confirm that these accounling statements were approved
by this smaller authority on: .

ot
and recorded as minute referenca:

Signed by Chair at mesting whare approval is given
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Annual internal audit report 2016/17 to

- ——t

Enter name of 575 LE O /M"‘/ (e sl

smaller authonty here:

This smaller authority's internal audit, acting independently and on the basis of an assessment of
risk, carried out a selective assessment of compliance with relevant procedures and controls
expected to be in operation during the financial year ended 31 March 2017.

Internal audit has been carried out in accordance with this smaller authority's needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are
summarised in this table. Set out below are the objectives of internal control and alongside are the
internal audit conclusions on whether, in all significant respects, the control objectives were being
achieved throughout the financial year to a standard adequate to meet the needs of this

smaller authority,

Intermal control objective Agread? Please choose only
ona of the following

Not
overad*™

A Appropriate accounting records have been kept praperly throughout the year

B. This smaller suthority met its financlal regulations, payments were supporied by Invoices, all
expenditure was approved and VAT was appropriately accountsd for

C. This smaller authority assessed the significant risks to achieving its objectives and reviewed the
adequacy of arrangements 1o manage thesa.

D. The precept or ralas requirement resulted from an adequate budgetary process: progress
against the budget was regularly monitored; and reserves wera appropniate

E  Expected income was fully received. based on carrect prices, properly recorded and promptly
banked, and VAT was appropnataly accounted for,

F. Pslly cash paymants were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for.

G. Satanes to employees and allowances 1o members were paid In accordanca with this smaller
authority's approvals, and PAYE and NI requirements were proparly applied.

H. Asset and investments registers were complete and accurate and properly maintained.

| Penodic and ysar-and bank account reconciliations were propeny camed out.

J. Accounting stalements prepared during the year wera prepared on the correct accounting basis
(recelpts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded

~ P INSNI NS ARE

K. (For local councils only)
Trust funds (including chartaoke) - The council met its responsibilities as a lrustee

For any other risk areas identified by this smaller authonity adequate controls existed (list any other risk areas baiow or on separate
sheats if needed)

Name of person who carried out the intemnal audt ~ M | CHAEL HEAD

Signalure of person who carned out the Internal audil »W? 7;_:%‘/ Date | R77 /o4 [ 2017 |
{ t

“If the response Is 'no’ please state the impiications and action being taken to address any weakness in control identified

(add separate shests if needed),

**Note: If the response is 'not covered' please state when the most recent intemal gudit work was done in this area and when It Is
next planned, or, if coveraga Is not required, Intarnal audit must explain why not (add separate shests if needed),
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o Grant Thornton

This page is part of Section 3 - External auditor certificate and opinion 2016/17
Stoke Canon Parish Council
External Auditor Report for the year ended 31 March 2017

—

Other matters not affecting our opinion which we wish to draw to the attention of
the authority

Accounting for fixed assets

We have identified that Box 9 of Section 2 of the Annual return states that the Authority
does not hold any fixed assets but other evidence to support Box 6, All other payments and
other information provided includes assets purchases by the Authority.

The Authority should maintain a register of all assets purchased and disposed of and the
value included in Box 9 of Section 2 of the Annual return. The Authority should restate the
2017 figure in the 2018 annual return and write ‘restated’ beneath the £ sign in the 2017
column.

Guidance on accounting for fixed assets is available in the NALC/SLCC publication
‘Governance and Accountability for Smaller Authorities in England — A Practitioners Guide to
Proper Practice (March 2016) sections 2.24 to 2.28 and 5.137 to 5.141

Internal audit report inconsistent with AGS

The internal auditor has answered 'Yes' to Objective F in relation to petty cash. This should
state 'not covered' as the Authority does not operate a petty cash system.

The Authority should ensure that the internal auditor's report is reviewed before sending
the Annual return to the external auditors. The Authority should minute this process. If
there are any errors in the internal auditors report it should either be amended by the
Internal Auditor or the Authority should provide an explanation for the error.

Section 2, Accounting statements, Council Tax Support Grant

Council Tax Support Grant should be included in Box 3. Council Tax Support Grant of £200
has been incorrectly included in Box 2. Box 2 should state £7,600 and Box 3 should state
£3,634.

The Authority should restate the 2017 figures on next year's Annual Return and write
"Restated" beneath the £ sign on the 2017 column.

Gmd*’ T~ U KR

Grant Thornton UK LLP

Date [A =] /7007
Our ref DVN348
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